Law Student Travel and Accommodation Reimbursement Program 

University of Michigan Law School L-STAR Form

(To be submitted to potential employer)

As part of my reimbursement for expenses, I am now submitting a Michigan Law School L-STAR form to

___________________________________     ____________________________________      _________________

                  (Name of Firm)



(City and State)

           (Date of Fly-Back)

The above-named firm will pledge to University of Michigan Law School Student Funded Fellowships $215 when a student foregoes hotel accommodations, and $35 when a student foregoes any cab ride to or from the airport.
I forwent:         FORMCHECKBOX 
 Hotel Accommodations          FORMCHECKBOX 
 Transportation           FORMCHECKBOX 
 Both

Student Name

_________________________________________



Signature

_________________________________________

STUDENTS – If you checked “Both,” above, because another firm is reimbursing you for both hotel and transportation expenses, please check here:   
  and write that other firm’s name here: ____________________.

FIRMS – Your participation in L-STAR in this scenario (when another firm is reimbursing a student for hotel and transportation costs) is optional, though we hope you will still be willing to make the L-STAR contribution.
Thank you for supporting public interest work!


(cut here)

University of Michigan Law School L-STAR Form

 (To be submitted to Office of Career Services, 210 HH, by Student)

I have submitted a Michigan Law School L-STAR form to

______________________________________________________________________________________

   (Name of Firm)




(Contact Person)

______________________________________________________________________________________

      (Address)



             (City, State, ZIP)

______________________________________________________________________________________

(Telephone Number)



 (Fax Number)



Student Name

_________________________________________



Signature

_________________________________________



Date of Fly-Back

_________________________________________

I am using L-STAR for
 FORMCHECKBOX 
 Hotel         FORMCHECKBOX 
 Transportation         FORMCHECKBOX 
 Both

(If applicable) I checked “Both” on the top and bottom halves of this form because another firm is reimbursing me for both hotel and transportation expenses.  The firm reimbursing me is: ________________________.

Thank you for supporting public interest work!

Guidelines for Employers
· University of Michigan Law School Student Funded Fellowships (“SFF”) is a student-run organization that funds Michigan Law students who spend the summer working in public interest law jobs.  The program is one of the largest, most successful of its kind in the country.  Three years ago, SFF joined with similar programs at UVA School of Law and Northwestern University School of Law to form the Law Student Travel and Accommodations Reimbursement Program (“L-STAR”).  Several other law schools have since joined the L-STAR network.

· Your firm has agreed to assist SFF in its fundraising by donating $215 when a flown-back student foregoes hotel accommodations, and $35 when a flown-back student foregoes any leg of transportation to or from the airport, in Michigan or the firm’s city.  The student named on the reverse side of this form has participated in the program.

· There is no need to send payment to SFF now.  After December 1st, SFF will send your firm an invoice with the names of the students who participated in the program and the total payment due to SFF.  You will then have the opportunity to match this list with the forms that have been sent to you and submit payment at that time.  If necessary, another invoice will be sent at the beginning of March.

· Please direct all questions/comments about L-STAR to lstar@umich.edu.  Thank you for participating!



(cut here)

Guidelines for Students
· After returning from a fly-back interview, submit the top half of this voucher form to the firm (with your reimbursement forms), and the bottom half to the designated tray in the Office of Career Planning (210 HH).

· If your expenses will be shared between a firm participating in the program and one not participating, we suggest you have the participating firm handle your reimbursement.

· If you have visited two participating firms over one night, a form should be sent to each firm, even if just one firm is handling reimbursement.  The participating firm not handling reimbursement should be sent this form on its own.  Please be sure to mark the appropriate boxes/fill out the relevant blanks in this scenario.

· Each firm may be charged for only one night per visit, regardless of the length of your stay in a city, and one leg of transportation.

· Remember that you can always encourage firms not on the participating firms list to use L-STAR!

· Please direct all questions/comments about L-STAR to lstar@umich.edu.  Thanks for participating! 
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